MUNCIE SANITARY DISTRICT

Regulatory agencies must be able to prove the legal integrity
of all samples and data if they go to litigation against an
industry.

You must have an accurate written record to track the
possession, handling, and location of samples and data from
collection through reporting.

This is where the “Chain of Custody” comes into the picture.
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EPA’s definition of Chain of Custody:

“Chain of Custody is a legal document
that refers to the ability to guarantee the
identity and integrity of the sample (or
data) from collection through reporting of
the test results.”

WHEN IS SOMETHING IN YOUR CUSTODY?

EPA considers a sample or data to be in your custody when:

1. They are in your physical possession;

2. They are in your view, after being in your physical possession;

3. They are in your physical possession and then locked up so
that tampering cannot occur;

4. They are kept in a secured area, with access restricted to
authorized personnel only.
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EPA LISTS THE FOLLOWING CHAIN-OF-CUSTODY GUIDELINES:

1. KEEP THE NUMBER OF PEOPLE INVOLVED IN COLLECTING AND HANDLING
SAMPLES AND DATA TO A MINIMUM

2. ONLY ALLOW PEOPLE ASSOCIATED WITH THE PROJECT TO HANDLE SAMPLES
AND DATA

3. ALWAYS DOCUMENT THE TRANSFER OF SAMPLES AND DATA FROM ONE
PERSON TO ANOTHER ON CHAIN-OF-CUSTODY FORMS

4. ALWAYS ACCOMPANY SAMPLES AND DATA WITH THEIR CHAIN-OF-CUSTODY

5. GIVE SAMPLES AND DATA POSITIVE IDENTIFICATION AT ALL TIMES THAT IS
LEGIBLE AND WRITTEN WITH PERMANENT INK

Even where litigation is not involved,
Chain of Custody procedures are useful for
routine control of samples.
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013 XYZ Plating Co., L.L.C.

001 - Manhole on north side (behind) plant and in NE corner of settling
tanks

002 - Taken from last drain inside building

003 - Taken from center line after chlorination

004 - Taken from center line before chlorination

005 - Taken from clean out in front of bldg. along line fence

006 - Cleanout from behind building

007 - Bethel Ave. Lift Station

002 FB - QA/QC Field Blank

002 ER - QA/QC Equipment Rinsate

002 FD - QA/QC Sample Duplicate
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SAMPLE LABELS AND CUSTODY SEALS

Standard Methods says to use labels to prevent sample
misidentification and that the sample labels should include the
following information:

. Unique sample number

. Sample type

. Name of collector

Date and time of collection
. Place of collection

. Sample preservation

oOuU A WN PR

Affix the labels to sample bottles before, or at the time of, sample
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BWQ Sampling Label and Custody Seal

BUREAU OF WATER QUALITY
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Custody Seals

Standard Methods says to use custody seals to detect unauthorized
tampering of the samples up to the time of analysis. Use self-adhesive
paper seals with the following information:

1. Sample’s unique number (identical with the number on the sample
label)

2. Collector’s name

3. Date and time of sampling

Standard methods also states that you may use plastic shrink seals.

Attach the seals in such a way that it is necessary to break it to open the
sample container or sample shipping container (Cooler). Affix seal
before sample leaves your possession.
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IDEM CHAIN OF CUSTODY FOR NPDES SAMPLES
Facility Name _M\W/PCE Chain of Custody and Preservation Record for Samples
i 1=A i (pH < 2 with H,SO4, Cool < 6°C) 2 = BODs and Solids (Cool < 6°C)
3 = Bacteria {(Cool < 10°C + 0.0008% Na,S,0; if Chlorine is present) 4 =NA — Sample analyzed upon receipt (PH/TRC)
5 = Metals (pH < 2 with HNO3) 6 = *Cyanide (Cool < 6°C, pH = 12 with NaOH)
7 = Other. * - Consult method for sample pretreatment
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TO ENSURE PROPER HANDUNG OF SAMPLES PLEASE COMPLETE THE SHADED AREAS OF THIS FORM
] . HERITAGE ENVIRONMENTAL SERVICES, LLC.
£.) H E |—<‘ |—|—A(\ E COMMERCIAL LABORATORY OPERATIONS I-
€ ] A 7601 West Morris Strest  Indianapalis IN 46231
www.heritage-enviro.com __ (BOOJB27-4374  Fax: (317) 488-5005
Custamar namarumbar Bureg. of Whles Galily [Submser s [S4 Anatyses Roquested Send Report T
Progect Name. Trdasrial Maniter " (otn spaciel detactcn iets ot metott ) (Co Bueeaty of Wadee Gualiby
Z Gucie Ho 4] e d o Add S15Q ), Kilanes Ave
PO Wo_or ProjectiActviy 1D i Muccie =0 47304
SERIT : At pe Rk Comend
PRINT AGE TSR NAME: j e ey LM —
" CUSTOMPRETATUS Wew Emsid | g Fax_ (T5) 13- oYY I
[ redit hat basn with Heritage. E-mai pe B s iy
propaymant (chack.VISA etc) s required al the 3 g Sample Tum Around Time
tima of sample submittal to the laboratory. 3 '§ Sunswr_ A Fush Date i Mg
(G By Fo . . - w W
L WETIN L] S T —
g £ i ; 9l - .
Bample 1D andior Location ] >|0 [I——
Sumir | samina | whibre your BAMEl waa taken H E wl= Pa—— Samgia Ho.
H-2o-(i[loRe 013-coR hoed | 8 14 |8 s34 /iasiioe
Links (ieponly)
g
o —— . e Labarwiory use sely o5 No Kommests .
el =201y S e dfﬁlﬂf‘—’ [ ———— Sample char
= T Tt Fawm s T Brosan spnsanans’) Moreal appearace
naJfut Yol 1430 COC aron e sample b’
- == e T Camncs cartmran for taatng
[} EINCIE 1Y Siaciabe
ot by e 3 % Poidhng bmaik] aecoctatie )
| Hanidane Foda RLEEN S YL
e oo ot ot unacumedt] A,




4/27/2011

SHERRY LABORATORIES CHAIN OF CUSTODY FORM
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REFERENCES:
EPA INTRODUCTION TO CHAIN OF CUSTODY

http://www.epa.gov/apti/coc/

Standards Methods, 20t Edition
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CONTACT INFORMATION:

JANET DIVENS

Bureau of Water Quality, MSD
5150 W. Kilgore Ave

Muncie, IN 47304
765-747-4896
jldivens@msdeng.com

LAURA YODER

Bureau of Water Quality, MSD
5150 W. Kilgore Ave

Muncie, IN 47304
765-747-4896
Ilvyoder@msdeng.com

“We have only one earth,

{el's all work for its protection”
Jolm M. Cradidock
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